Mouse Class


Before class:

· Log on computers and open Wireless Start Page
· Open up Mouse Exercises: http://www.seniornet.org/howto/mouseexercises/mousepractice.html
· Open up Mouse Class:
http://www.library.nashville.org/training/publicclasses/mouseclass.htm
· Optional Powerpoint (slides with old computers)

Personal Computers and the Mouse 
Computers have been around since the 40s but it wasn't until the mid-1970s that the right technology was available to make computers smaller and affordable to regular people. This is the Apple II - it was the first computer that could really be operated by one person - and it was affordable enough for regular people to buy them so they could do work at home. 
The term PC came into usage to describe the first IBM PCs, in the 1980s. IBM made “personal computer” part of the name of their product. Today we use the term PC to describe a computer that is “IBM-compatible,” (usually runs Windows) or any computer that isn’t an Apple. 

Early PCs did not have a mouse. Take a look at the screen. That green text on a black background is all you saw on the first PCs. You had to learn dozens of commands to operate the computer - and you had to know exactly where to type those commands. These early PCs also only allowed you to do one thing at a time, so it was usually just an elaborate word processor. 

The IBM Personal System/1 came out in 1990. Take a look at the screen - we've got colorful graphics. And now we have a mouse too! By the 1990s, computers were becoming more user-friendly. You could operate more than one program at a time on these later computers. And the mouse was added so that people didn't have to learn a bunch of complicated commands. 

The mouse allows you to easily tell the computer what you want to do. All you have to know is how to point and click. And that's what the mouse class is all about. 
Mouse 
The mouse sits on a mouse pad. Not essential to the mechanics of the device, but is a nice reminder to keep that desk space clear, so you will have room to use the mouse. 

Touchpads - laptops use a blank box that lets you direct the arrow with your index finger - the mouse buttons are above the space. If you are uncomfortable with the touchpad, you can use a regular mouse with any laptop computer.  
What is a Mouse?
The mouse allows you to interact with the computer by pointing to items on the screen. 
· Mice for PCs have two buttons: right and left.
· Wheel in between: scroll wheel – moves screen image up and down.
· Mouse sits on a mouse pad. Not essential, but keeps desk space clear.

Mouse posture
Hold mouse between thumb and ring/pinky fingers. 
Rest middle fingers on the two buttons. 
Relax your palm on the mouse.
Use your palm to maneuver the mouse, not your fingers.

The arrow will jump quickly - you do not need to move the mouse very far. 

Exercise 1: Mouse Exercises – go to Clicking the Mouse section: http://www.seniornet.org/howto/mouseexercises/mousepractice.html
Point: Move your mouse along the mouse pad to move the pointer on the screen. When you run out of room on mouse pad, lift mouse from desk to reposition. 
Click: Refers to pressing the left mouse-button. Push down once and release. Use Click to select screen items with the pointer. Mice are very sensitive, do not jerk them when you are trying to click. 
Right Button - The right mouse button is used for menu shortcuts. 
(skip Double-click, not a good representation of the skill)

Click & Drag: Point the mouse at the item. Press and hold the mouse-button. Move the pointer elsewhere, the item will follow. Release the mouse-button.

Exercise 2: Mouse Practice: Internet (instructions on screen)
http://www.library.nashville.org/training/publicclasses/mouseclass.htm
Exercise 3: Minimize/Resize/Close, Highlighting/Formatting Text

Double-click: Press the left mouse-button twice in a row. Try not to move the mouse between clicks. Use Double-click to open programs.  

Right-click: Brings up a shortcut menu.

Open Word - When you want to use another function on the computer, you have to open the program. To do that, we have to double-click. Let's double-click on an icon. Another feature of Windows OS is that you can run more than one program or view more than one file at a time. 

Minimize

1. Let’s minimize our window. 

2. Now, let’s open Powerpoint by double clicking on the icon. 

3. Word is still running but now we have two programs running (not including the timer function). 

4. Next, we’ll reduce PPT. 

5. Next, we’ll select Word from taskbar, it will appear on top of it. 

6. Now both windows are open on the desktop, Word is in front of Powerpoint. You can switch back and forth by clicking on the taskbar. 

Reduce/ Restore

1. Use the center button to shrink the window view. 

2. Select again to restore the window to its original size. This will not affect or alter the window contents. 

3. Next, we’ll reduce the window. Using the middle button. It will toggle between large and small sizes. Leave it small.

Resize

1. Adjust the size of the window view. 

2. Select reduce, then click & drag bottom-right corner with your mouse. 

Close - Select Close when you are finished using a window. Close PowerPoint.

· -click to open Word. 

· You'll start with a blank page in 
                                                                                           WORD. Does everyone have a cursor? 

· Type the words: coat apple bag (no comma, just put a space between them) 

· Now we will highlight the words you typed. (Show how to highlight) 

Why highlight? 

1. Make larger with font size dropdown - click font to un-highlight. 

2. Make italics - how? (be sure to highlight) 

3. Highlight just the word coat. Now we'll click and drag it to the end of the list so they're in alphabetical order. 

4. Click+Drag: Point the mouse at the item. Press and hold the mouse-button. Move the pointer elsewhere, the item will follow. Release the mouse-button. 

5. Demo what class seems interested in for remainder.
Basic Word Formatting - Highlighting Practice 
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